
Vendors User Guide For usnig Vendors Portal on Capital Market 
Authority’s (CMA) Internet Website



Introduction:
This User Guide contains instructions to use the Vendors Portal on the CMA website in an effective manner , where the directory includes the 
following insturctions:

   Submit a request to register with the Capital Market Authority as a new vendor (New Vendor Registration).
   Vendor’s response to the Capital Market Authority Vendor’s list registration request.

Vendor shall adhere to the following:

  Read and comply Vendors Portal terms and conditions available at Vendors Portal Home page.
  The vendor Portal user must be Legally authorized to represent the vendor to submit the registration request, update the vendor profile, 

receive the invitations and respond to it and/ or preform any other transaction available in Vendors Portal.
   Vendor and/or its representative shall maintain the confidentiality of the given username and password.
   The vendor must inform CMA in case of lost username and password or in case of termination of vendor-representative relationship.



First: registration as CMA vendor:

1- Login to  the CMA official website: www.cma.org.sa.
2- Click Vendor Portal link on the website’s home page.
3- Click “New Vendor Register” link, after reading Vendors Portal terms and conditions.
4- Enter the company details as follows:

http://www.cma.org.sa


Vendors Portal

Close

Supplier Registration
* Indicates required field

Company Details
Enter the details for your company and provide an address that is suitable for receiving Invitations documents.

* Company Name

* Commercial Registration Number

* Address Name

Country United States

* Address

* City/Town/Locality

County

* State/Region

Province

* Postal Code

Fax Number

Note
Note to Approver

Include any additional details about the address (such as the type of address) that w ill be useful to the registration approver.

User Details
Enter user's personal information.

*  Email Address
Your email address w ill be your UserID for the system.

* First Name

* Last Name

* Phone Number

Mobile Number

Business Classifications
Previous 1-15 Next 15

Classification Applicable Minority Type
General Services - Air Conditioning

General Services - Car Agencies

General Services - Car Maintenance & Parts

General Services - Car Rental

General Services - Cargo Forwarders and Courier Services
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1- After you click “Submit” button, the system will notify the concerned staff at CMA about your request, who will review the registration 
request. You will receive a detailed Email whether the request was accepted by the CMA or not. if your request is accepted Please follow the 
instructions provided in the email by downloading the Questionnaire, answering it and uploading it to the portal with the required documents 
by logging on to the system using username and password provided in the Email.

2- click the Vendors Portal icon provided in the E-mail and login using provided username and password.

TIP Forgot your password?

E-Business Suite

Login
Username

Password

Copyright (c) 2006, Oracle. All rights reserved.
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3- For more security you will be asked to change your password:
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4- Upload the Questionnaire and Required Documents:

A. Click (cma_isupplier Portal) responsibility

Click on the 
Responsibility

Logout Preferences Help

Logged In 

Worklis t

F rom S ubje ct S e nt
There are no notifications  in this  view.

Navigator

C MA iS upplier P ortal
S ourcing S upplier

Pleas e s elect a res pons ibility.

Favorites

Y ou have not s elected any favorites .
P leas e us e the "E dit F avorites " button to
s et up your favorites .

Logout  |  P references   |  Help
(c) Capital Market A uthority A ll R ights  Res erved 2010.

E-Business Suite
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B. Click Admin Tab

5/18/13 Supplier Details

https://isupplier.cma.org.sa:4443/OA_HTML/OA.jsp?page=/oracle/apps/pos/profile/webui/SupDetailsPG&_ri=177&OASF=POS_PROFILE_SUP_DETAIL&men… 1/1

Vendors Portal

Home Logout Preferences Help

Profile Management

Supplier Details

Address Book

Contact Directory

Business
Classifications

User Accounts

Supplier Details
Supplier Name الدرعاني للنقل المبرد والعادي وتجارة التمور

Supplier Number 465
Commercial Registration Number

New to Supplier Profile
Management ?

Supplier User Guide, Click here ...

Attachments

Search

Please enter your search criteria and select the "Go" button to see the result. Note that the search is case
insensitive.

Name

Show More Search Options

File Name Type Description Category Last Updated By
Last
Updated Usage Update Delete

Error.docx File test From
Supplier

KHALID_A11@HOTMAIL.COM 05-Dec-
2012

One-
Time

hs_err_pid2860.exe File test2 From
Supplier

KHALID_A11@HOTMAIL.COM 05-Dec-
2012

One-
Time

Home  |  Admin  |  Home  |  Logout  |  Preferences  |  Help
(c) Capital Market Authority All Rights Reserved 2010.
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Second: Vendor’s response to the Capital Market Authority Vendor’s list regestration request:

Upon CMA’s invetation request the following email will be sent to the Vendor, who will be requested to complete all information to register in 
CMA’s vednor’s list and to use the Vendors Portal.  The vendor must follow the following steps.

1. Click on the Link Highlighted in the Email:  

Click the
link to 

complete your 
information 

details



2. Complete all required fields then press submit



3.  Vendors representative will receive the following message which indicates the completion of vendor registration and the ability to 
use CMA’s Vendor Portal Using the Username and Password avaliable in the following message:



www.cma.org.sa

conclusion:

Dear Vendor, we thank you fo using The Capital Market Authority’s Vendors Portal on the Internet, if you wish to obtain more information please contact 
us on the following address:

Procurement & Contracts Department
Phone: +966114906800
Fax:+966114906844
Email: VendorsMananagement@cma.org.sa


